TUHSD TECH QuUICK GUIDE: Blackboard Course Page
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b) Access various class
tools:
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a) Upload/access
content for
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C) Access assessment
reports:

d) Access grades and
assignments that

Evaluation

Class Reports
Performance Dashboard
Retention Center
SCORM Reports

need to be graded:

Grade Center

Needs Grading
Full Grade Center

Assignments

Tests

€) Enroll students

or create class
groups:

Users and Groups
Groups
Users

f) Customize
course setup:

Customization

Guest and Parent Access
Properties

Quick Setup Guide
Teaching Style

Tool Availability

g) Import and
export courses,
content, and
resources:

Packages and Utilities
Bulk Delete

Class Copy
Export/Archive Class
Import Class Cartridge

Manage LTI Links
Move Files to Class Files

Import Package / View Logs|

h) Additional help
for teachers:

Help

Blackboard Help for Teachers
Contact Support
Video Tutorials
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TUHSD TECH QuUICK GUIDE: Adding Resources and Discussions

Adding Resources

1. To add resources on a course, select
the page that will contain the
resource. You can rename pages by

clicking on the

w+ EdTech Generic Course #y

Home Page
Information 1

¢ | Content |

Discussions

2. Place cursor over the Build Content

item. Select a resource to create/add.

Content

Tools

Create New Page
ftem Content Falder
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Blank Page

Audio
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YouTube Vid
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Class Dulling

Class Link
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a) Adding files: click File from the Build
Content menu. Name the file and
select it from your computer or from a

class if you already uploaded it onto
Blackboard.

SELECT FILE
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c) Adding YouTube videos: select
YouTube Video from the Build
Content menu. Type in key words or
an exact title within the seach field
and click Go.

Select the video to add.

Add additional details or
complementary resources and
options. Click Submit when finished.

Select file and standard options and
then click Submit.

b) Adding a folder: select Content
Folder from the Build Content menu.
Name the folder, add a description,
select standard options, and click
Submit.

Select the folder and repeat the
process to add items to the folder.
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T iz a way of
erinl together. M

CONTENT FOLDER INFORMATION

ring content items. Content Folders and sub-folders st up o Ferarchy to group

Hame |
Calor of Nama [ "
Taut
T T TF Faagrah v ane v MEE-To2re TIHA
%¥DOoaq EEEEE TTL - -
s

Search for a YouTube Video Youl [T

Enter search information below, Click Go to view the resulis, The order of search reswlts is determined by FouTube

Saarch] | Languags [Engizh v

Page 1 of 180(

Dizplaying 110 10 of 1000000 2erms So by [Relevarce v Uploaded aname  «

I Project Based Learning: Explained.
Deration: (350) User: Buck inathete e Edusation Added: 12510
YouTute URL: Nap Mwws youtn comiwator Vi MCIvOesRad

Ledn monw aboot Progect Barsed Learming (POLY 8L VD M eg/. The Brack it e 0wt
COMMALCRHE T QM) 0308 MdwEing agorcy. Commen

an o i Crsaa 4 ¥ Ao
Create Mashup ltem {7 Tube]
Enthed FouTuhe pantent direotly in o ofese, The comtent e arreanmed from FouTibe and b ot stored within the olees

ADD YOUTUBE CONTENT TO CLASS

» Name [Project Based Leaming: Explamesd Ll
Color of Name ] Black

Duarasion: |5:50)
ace1 Busk st for Eduaton - Aridech T2R10
[ | Tt URIL: Pt e e nomnich AL MOV

Dascriptien

T T T T Parmgraph : Arial Mrom M=-E-T-2-@ QXA
%0 nAa == T T = -

CF AR A

Page |1



TUHSD TECH QuUICK GUIDE: Adding Resources and Discussions

Adding Discussions

1. To add a discussion to the course,
select the Discussions link.

+ - ¢ 1
w EdTech Generic Course
Home Page
Information &

Content

1 [Discussions

2. Click Create Topic within the action
bar.

Discussion Board

re.n oy

3. Give the topic a name/title.
4. Type the discussion prompt in the
Description section.

TOPIC INFORMATION
Name
Description
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Note: There are various tools to customize your
text and to add resources (files, videos, photos,
etc.).
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5. Select the topic availability.

TOPIC AVAILABILITY

Awaiable @ Yes () No
Enter Diate and Tima Diiaplay After o 1
Reetrictions L | | =

Entir dfea & moutiyyyy Time may be endered in any increment

(] Display Lkt o o
Enfer daies as mvHdiyyy. Time may be enfered in any increment

6. Select topic settings. To have students
post their response before reading
other responses, select Participants
must create a thread in order to
view other threads in this topic.

7. Select grading options.

TOPIC SETTINGS

& Due Date g 86t. submiasiong are acoapted afes s dale, Dul re manked fale.

}‘":"""9_ Replien ® Slandard View
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+ Do not allow subscriptions.
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8. Choose creating and editing options.
9. Click Submit when finished.
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] Al Aushar to Delete Own Posts
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|| Allow Mambers 10 Create New Threads
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Click Serbmit o procead. Clok Cancel fo go &

Student View:

e To preview what students see on the

course page, click the I:I icon on the
top-right corner of the page.

e Select the pages or items you wish to
preview.

‘Studant Praview mods is ON [ e ea—

Tapic Desergsion

Welvome back! L] L] °

e (lick Exit Preview when finished.
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TUHSD TECH QUICK GUIDE: Logging onto Blackboard and Accessing Courses

Blackboard is the Tolleson Union High School
District’s adopted learning management
system, in which teachers and students may
participate in online class discussions,
assignments, and assessments. It is also a
virtual space that fosters communication and
collaboration.

1. Tolog onto Blackboard, open an
internet browser and type
https://blackboard.tuhsd.org in the
address bar.

6 => https://blackboard.tuhsd.org/|

2. Use your computer/email credentials
to log onto the system.

Blackboard . o

<
&
| jane.doe (‘ve x |
o |

|oold<i:
B Forgot Your Password?
Login

Blackboard, &

USERNAME: &
[janedi2aas & x|
PASSWORD (

(X1l ]) L I

Last updated: 8/24/2015 12:30 PM

USERNAME

Forgot Your Password?

3. Locate the My Classes section to
access the classes assigned to you.

My Classes

Classes where you are: Teacher

EdTech Cohort 1
EdTech Cohort 2

EdTech Generic Course
Announcements:

First meeting date
Classes where you are: Student

Five Ways to Blend your course with Blackboard

Getting Started with Blackboard

4. Click on a course title to enter the
course page.

You may receive a quick setup guide pop-up upon
accessing a course page. To prevent future pop-ups
of this screen, select “Hide Quick Setup Guide when I
enter this class,” and select Apply Changes.

e

Working in the Course Page:

The first page shown is known as the entry
point of the class. The screen and content
options are customizable at any time.

acciil EdTech "
Qconon'r 1 %

Rearrange links on the left column by
dragging the link up or down on the list.

w* EdTech Cohort1 F 3
Home Page
Content
1 Discussions
Groups
Information &
Tools

Help

To customize each link, place cursor over the
link and click on the arrow.

1 Content v
Discussions
Rename Link
Groups
Hide Link
Infi tiom EE
niormation Deny Guests
Tools Delete
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https://blackboard.tuhsd.org/

TUHSD TECH QUICK GUIDE: Logging onto Blackboard and Accessing Courses

Course page features:

1. Selectalink to begin adding course
content.

Information
Information
L]

~ EdTech Cohort 1

ram Content Folder
Fie Maoule Fage

Alank Page
b time to add content...
Image Mazhups .
Vs kil : functions above to add it
Wb Link Slie Shiws Presentation
s YouTuba Vigso

xpLor Content

Lassan Plan
Ciass Oulling

Class Link

Content Packags (SCORM)

2. Place cursor over the Assessments
link to add assessments, surveys, or
assignments to a page.

Assessments Tools «

Test

Survey

Assignment

Self and Peer Assessment

Mobile Compatible Test

Last updated: 8/24/2015 12:30 PM

Teachers can create discussion boards within
the course. Click on the Discussions link to
begin.

Select Create Topic.

Complete the form and use rich-content tools
to customize the page and add additional
resources such as attachments, images,
videos, or math equations.

Create Topic
Tepics are mode up of individnel diseussion threads that ean be eroanized eround o partieulor subject. Crente Tapies
erganize discusaions, More Help

TOPIC INFORMATION
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Select the dates of the topic’s availability.

TOPIC AVAILABILITY

Available (®) Yes () No
Enter Date and Time [] Display After =]
Restrictions =

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

[] Display Until ®

Enter dates as mm/dd//yyyy. Time may be entered in any increment.

Add additional features, included grading
options. Click Submit when finished.

Once a test is created, Blackboard provides
teachers a variety of assessment question
types and features including the following.

Create Question + Reus

Calculated Formula
Calculated Numeric
Either/Or

Essay

File Response

Fill in Multiple Blanks
Fill in the Blank

Hot Spot

Jumbled Sentence
Matching

Multiple Answer
Multiple Choice
Opinion Scale/Likert
Ordering

Quiz Bowl

Short Answer

True/False

For assignments, Blackboard also includes a
plagiarism tool under Submission Details.

D Chedk for using g

ign only supports Englist: issions. See Help for more details.
If SafeAzsign is enabled with Anonymous Grading, Safedssign Originality Reportz will be hidden from Teschers
until Anonymous Grading is disabled. However, Studentz may still be able to see Safedssign Originality
Reports depending on the state of the "Allow students to view SafeAssign originality report for their attempts™
zatting.

Allow students o view SafeAssign originality report for their sttempts

Exclude izgi from the ituti and Globsl Datab:

Blackboard also has a mobile app that is
available in the App Store and on Google Play.
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